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Introduction

Welcome
We are pleased to welcome you to Lawrence Intermediate School, a school of fourth, fifth and sixth grade students. As a nationally
recognized School and District of Character, we are all committed to helping students have a positive and engaging school
experience, academically, socially and emotionally. We encourage parents to be active participants in the school experience with
their students. Please feel free to contact guidance counselors, teachers and school administrators to assist you in meeting the
individual needs of your child. We look forward to a great school year!
Alyson Fischer & Tom Toohey, Principals

Visitors
All visitors report directly to the main office when entering the building to sign-in and receive a badge to wear.
*Subject to change due to social distancing guidelines.

School Hours

Full Day 8:40 a.m. – 3:30 p.m.

Early Dismissal 8:40 a.m. - 1:40 p.m.

2 Hour Delay 10:40 a.m. – 3:30 p.m.

Early Arrival

Classes begin promptly at 8:40 a.m. The bell for school entrance is at 8:35 a.m. We expect children to arrive at
school between 8:15 a.m. and 8:35 a.m. Children are not to arrive before 8:15 a.m. as there is no supervision.
Children are admitted into the building at 8:15 a.m. Classes begin promptly at 8:40 a.m. *Bell schedules subject
to change

L.I.S. Telephone Directory
Main Office 671-5530

Guidance 671-5535

Library 671-5530

Nurse 671-5533

Pupil Services (LIS) 671-5530

Absentee Line 671-5463

School Symbols
Colors Black and Gold
Mascot Hootie the Owl

A. Our Philosophy
Education is a lifetime process, which neither begins nor ends with the Lawrence Township Public Schools. It is a cooperative
effort involving home, school and community. Our mission is to provide students with opportunities to acquire knowledge and
skills to become responsible lifetime learners in a pluralistic society. We believe our schools must provide a nurturing environment
that fosters active learning and positive student-teacher interaction, respecting the developing nature of the learner. Central to our
mission is the pursuit of excellence. We believe this is achieved through an integrated curriculum that stimulates intellectual inquiry,
promotes an understanding of self and others, and encourages physical well-being and the development of conscience.

B.  Our Core Values
• We believe in hard work, high expectations and standards for our students, staff and parents.
• We believe that every student has unique gifts and talents and is worthy of the highest quality experiences for intellectual,

social, emotional and physical growth.
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• We believe that our curriculum should be effective, innovative and comprehensive and should lead to knowledge, skills and
ethical values that stimulate a lifelong commitment to learning and responsible behavior.

• We believe that the effectiveness of our district requires continuous pursuit of excellence through open and ongoing
communications and collaboration among all stakeholders.

• We believe in our mutual responsibility to be competent, accountable and trustworthy.

Equal Educational Opportunity
The Lawrence Township Board of Education affirms its responsibility to ensure all students in the public schools of Lawrence
Township equal educational opportunity, regardless of race, color, creed, religion, sex, ancestry, national origin and social or
economic status.

Mr. Sean Fry
Affirmative Action Officer
Lawrence Township School District

SCHOOL PROCEDURES
Attendance
Regular attendance is important. When students are absent from school, they are required to bring a note of explanation
from home to their classroom teacher. See “Attendance Policy” for further information.

Absentee Line
Parents should contact the school when their children are absent or tardy. A 24-hour answering service will be utilized for this
program. The telephone number is 671-5463. Please call before 9:00 a.m.

Personal Early Dismissal
We strongly encourage all students to remain in school until the end of the day (3:30 pm). However, when it is necessary to be
excused early from school, students must bring a note from home explaining the reason and time to be excused.
Any changes to dismissal should be made in writing and presented to the main office.
A photo ID must be presented before the student is called from the class. Parents/guardians or any person signing a student
out of school must present a photo identification card and be listed in our student database (Genesis) and be listed as a
parent, guardian or emergency contact person.

Tardiness
Students will be marked tardy after 8:50 am. Students entering after 8:50 am are to have a note from their parent/guardian and
must come to the main office with their parent to sign into school and receive a pass to the classroom.

Class Trips
Students will not be permitted to participate in class trips without the written permission of a parent/guardian, NO ORAL
PERMISSION WILL BE GRANTED. When students go on trips, they represent our school. All students must ride to and
from the field trip on district approved buses. Students may be considered for exclusion from a class trip if they exhibit inappropriate
behavior. Permission slips and money for trips must be returned on the dates specified by teachers, and all fees for field trips are
non-refundable.
Counseling Services 
The Guidance Department operates as an integral part of the LIS school program. The counselors provide a variety of services to
all students including developmental guidance lessons, small group counseling, individual counseling and consulting with teachers,
parents, private counselors, the Child Study Team, the school nurse and administration.
Developmental lessons are given throughout the year to each class on a variety of topics including self-esteem, peer relations,
emotions, stress, values, careers, time management, study skills, test-taking tips and conflict resolution.
Small group guidance sessions usually are held once a week for six to eight weeks on a particular topic. The small groups presently
being offered include the following: Improving Peer Relations, Separation/Divorce, Improving Self-Esteem, Grief and Loss,
and Handling Anger. The format for small groups includes presentations, activities and discussions.
Individual counseling is available to all students. The student, a parent, a teacher, the counselor or administration can make requests
for an appointment. Passes are sent to the student through his homeroom teacher for a scheduled appointment.
In an effort to work together to provide each student with the most positive school experience, parents are encouraged to call the
Guidance Office at any time with questions or concerns--671-5530.
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Intervention and Referral Services 
The Intervention and Referral Committee (I&RS) is a committee to help teachers serve diverse learners in a regular education
classroom. The committee is comprised of teachers, administrators, and a Child Study Team member. Their purpose is to provide
assistance and to develop strategies to utilize with a student who is experiencing difficulties within the classroom.
Child Study Team 
A Child Study Team is composed of learning consultants, a social worker, and psychologists who work cooperatively to evaluate
students and develop educational programs. They receive referrals from teachers, principals and parents who have identified
students needing additional educational services. Their major task is to diagnose the problem, meet with teachers and parents to
develop individual educational plans

Emergency Closings and Delayed Openings
For school closings or delayed opening information the district will attempt to send out an “Auto-Dialer” message and you can also
call the School District message at 671-5590 or listen to the following:
Radio stations:
WKXW 101.5 FM
Television stations:
WPVI-TV 6 Channel 6; LTPS-TV (Comcast) Channel 19; NBC–10 WCAU-Philly Channel 10; WABC-TV–Channel 7;
CBS 3
You can also check the Lawrence Township Public School website at www.ltps.org and the LIS web page.

Unscheduled Early Dismissal
Parents, please make emergency home arrangements for your child in the event that it is necessary to close school early
during the day due to an unforeseen emergency. This will eliminate the problem of children not being able to get into their
homes or children left unattended.

The district will attempt to send out an “Auto-Dialer” message and homeroom parents for participating families in regard to
unscheduled early dismissals will initiate a telephone chain.

Fire Drill Procedures
New Jersey school law requires that each school have one fire drill and one emergency management drill each month. The following
guidelines will govern all fire drills for the School.

1. Everyone must leave the building.
2. Before leaving the room, all doors and windows must be closed by the teacher (or a responsible student) and the lights

turned off.
3. The evacuation plan showing the designated exit for that room will be posted near the door of the room.
4. Students should leave the building quickly in single file and proceed to their designated areas silently.
5. Students should wait quietly in the assigned area.
6. Upon signal, students will return silently to the building escorted by their teachers.

Flag Salute 
Each morning teachers will conduct a salute to the flag, as required by New Jersey state law. Students with beliefs (conscientious
scruples) prohibiting such patriotic exercise are not required to salute the flag; however they must be respectful to those who are
participating in the ceremony.

Health Services 
The Health Office, located in the main office, is in a centrally located spot in the building for students to visit as needed. The nurse
offers assistance to students if they feel ill or need medical attention during the school day. If students become ill in school, they
are to tell their teacher or any faculty/staff member.

The State of New Jersey recommends and the Board of Education requires that if medication must be administered to a student
during the school day, the parent and the family physician must give written permission. Whenever possible, we request the
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medications be given outside of school hours. Many medications are of a long acting type (3-12 hours) and administration may be
arranged for a time outside school hours.

If, however, the family’s physician deems it necessary that the student take medication during school hours, the following
information is required in a letter from the physician: name of the student, date, dosage, time medicine is to be administered,
duration of administration, diagnosis and possible side effects to be observed.

The physician’s and parent’s letters together with the medication in a labeled prescription bottle complete with name, date and
content, must be presented to the school nurse before the medication will be administered during school hours. Please note that
these instructions include all over-the-counter medications as well. (Tylenol, etc.) All medication needs to be cleared by the
school health office because students are not permitted to carry medication in the school. Please direct any questions to our
school’s health office.

Extended Learning (Homework)
Extended Learning (Homework) may be defined as an assignment given by a teacher to increase proficiency in particular skills,
reinforce concepts presented in the classroom, develop lifelong study habits, and foster independence and self-discipline. We believe
that, used appropriately, homework has an extremely valid place in the educational process.
In order for homework to be used appropriately, a three-fold responsibility exists: teachers and parents should share roles to inspire,
instruct, and support; the student’s responsibility is to study. Through this cooperative approach we hope to make homework a
valuable experience for each student. For further information you may check the District website at www.ltps.org under “Board of
Ed”, “Board Policies” then “Extended Learning (Homework) Regulation.”

Make-up Work Policy
If students are absent, they may keep up with their class work. Assignments may be requested by calling the Main Office before
9:00 a.m. Student work will be ready for pick-up in the office at 3:45 that afternoon. Homework requests after 9:00 a.m. may
require 24 hours to collect.

Honor Roll
Students at LIS are recognized for their academic hard work and success in both academic and specialist areas. At the end of each
marking period, any student receiving a report card with all A’s or B’s has made the honor roll and will receive a letter of recognition.
Insurance
Information about school insurance will be sent home early in September. Parents are to apply directly to the insurance carrier
if participating in the program.

Lost and Found
Lost articles are to be turned in by the finder to the lost and found area. Approximately three times a year, unclaimed articles will
be donated to charity. Please put students’ names on their belongings to help lost items find their way back home.

Lunch
Students may bring a bagged lunch from home or buy a platter, milk or desserts at school. Students may not bring soda, "Red Bull",
or other caffeinated energy drinks. Students are expected to demonstrate good manners while eating and talk in a normal tone.
Tables and floors must be left clean before exiting the cafeteria.

Lunches are served at LIS on all early dismissal days during the year.

Students may buy lunch with cash or check given to the main office or paid through mySchoolBucks account. If a student forgets
their lunch or money, they may call home prior to their lunch period to have parents bring lunch or money. The school allows a
student to borrow against their account for a replacement lunch, which consists of a hot lunch, milk, fruit and a vegetable. After a
second lunch is debited to his/her account, the student must repay the loan as per board policy.

NO CASH IS ACCEPTED IN THE LUNCHROOM FOR LUNCH OR MILK.
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Multi-Media Center
Our Multi-Media Center serves many purposes. It serves both the students and the faculty. We hope it will instill in students a love
of books as well as enable them to retrieve data both manually and electronically for information and enlightenment.
The library is a place to read for pleasure as well as a place to find information, which will enrich the curriculum. We feel that our
library is a strong part of our school program. Individual help will be given to students in the library upon teacher request.
We have a minimum of rules to help our library function properly. All students are encouraged to use the library.

1. All books may be renewed unless they are in demand.
2. Pictures and charts are also available on a weekly loan basis.
3. Reference Books. Reference materials, including encyclopedias, are also checked out overnight (Monday to Thursday).

All overnight books must be returned by 9:00 a.m. Three violations of this policy in one marking period will mean the
student cannot take overnight books for the remainder of the marking period.

4. Books may be returned any time between 8:45 a.m. and 3:50 p.m.

5. Students are responsible for all library materials signed out in their names. The student must pay for books that are lost or
damaged.

Moving
Please inform the school office in advance if you anticipate a move to another school. This will ensure that the proper transfer
forms and report card will be ready on the day the student leaves.

Transcript Requests
Any requests for records to be sent to another school for review will be prepared and mailed 10 school days from the time the request
is received in the Guidance Office. The request should be either a signed letter from the parent/guardian or a notification from the
requesting school.

Withdrawal Procedures
Please notify the teacher or the Guidance Office ASAP if your child will be withdrawing from LIS. There is a form that must be
signed by the parent/guardian to begin the withdrawal process. The withdrawal process takes a few days to complete. All books,
devices and school property must be returned to the teacher or library before any records can be released.

Parent-Teacher Communication 
Teachers will use report cards, conferences and interim reports, and emails or phone calls to report student progress in school.
Parent-teacher conferences will be conducted during the fall and spring semesters. The school will announce report card and
conference dates based on the district calendar.

Parent-Teacher Organization
The Lawrence Intermediate School Parent-Teacher Organization has been a tremendously supportive group to the academic and
extracurricular program of our school. They are responsible for sponsoring assemblies, parties and many other family programs.
The Parent-Teacher Organization helps the LIS staff to provide an enriching school experience for all students. Visit the PTO
website at www.lispto.org

Parent Volunteers 
Many enriching and worthwhile experiences are afforded our children through the volunteer help from parents. Parents interested
in volunteering time and services are requested to contact the PTO Coordinator of Volunteers.
Physical Education 
We believe students’ physical growth and development are as important as any other part of the educational program.
Students may be excused from participating in physical education class only for illness or physical disability. An excuse from the
doctor must be brought to school and given to the school nurse at the beginning of the school day.
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School Property 
Books/Computers or Other School Property

The student shall pay for lost and/or damaged books, computers or other school property. Students are required to return the same
textbooks they were issued by the issuing teacher. It is the responsibility of each student to keep books covered and in good
condition.

Transportation 
Bus Transportation Procedures

Bus transportation is provided by the Board of Education and is considered a privilege. Student conduct at the bus stop, on the bus,
and leaving the bus should always reflect good safety procedures. It is expected that students cooperate with the bus driver while
traveling to and from school. Anything that would distract the driver is considered dangerous behavior. Students who fail to
follow good safety procedures will be reported to the assistant principal.

Bus Discipline
The Board of Education requires students to conduct themselves in a manner consistent with established standards of classroom
behavior and will suspend the riding privileges of students who fail to do so. Parents will be contacted if the bus driver reports
problems on the bus. Students who commit serious infractions may be excluded from the bus, as may children who commit repeated
lesser infractions.

Bus Passes
Students are to ride only their designated buses. In an emergency a student may be granted permission to change to another bus.
Parents must call the transportation office (671-5445) to obtain permission prior to dismissal. The transportation office will inform
the office secretary who will issue a temporary pass. Social visits are not considered school emergencies.

Walkers
Walkers should use crossing guards and the safest routes available. Please refer to LTPS District policy #8601

Bicycles
Bicycles are not allowed at LIS. Traffic conditions around LIS have been studied by the Board of Education. They have decided it
is much too dangerous for students to bring bicycles to school.

Parking
Some parking spaces in front of the school are labeled. Parents and other visitors should use the “visitor” spaces. The upper parking
lot may also be used in the event that all front spaces are taken. At all times the lane closest to the building must be kept clear to
provide access to the building in case of an emergency.
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Regulations 
Lawrence Township Board of Education 

PUPILS
5200
Attendance
ATTENDANCE PROCEDURES FOR GRADES K-8

1. General Principles
The law in New Jersey provides that every parent, guardian, or other person having custody and control of a child between the ages
of 6 and 16 years shall cause such child regularly to attend the public schools of the district or any day school in which there is given
instruction equivalent to that provided in the public schools for children of similar grades and attainments, or to receive equivalent
instruction elsewhere than at school.
The curriculum for pupils enrolled in the Lawrence Township School District is designed to achieve certain educational goals within
the limited number of school days provided by our resources. Maximum attendance is a prescribed condition upon which all courses
of study are predicated. Absence from school jeopardizes the ability of the student to meet minimum attendance requirements for
each course and/or school day and may violate New Jersey State law requiring pupils regularly to attend school. The frequent
absence of a student from classroom learning experiences disrupts the continuity of the instructional process and limits the ability
of the student to complete the prescribed curriculum requirements successfully.
Pupils are expected to attend school daily when schools are in session. The board of education cannot condone nor permit absences
from school for any reason not specified in the law. The board will deny course credit and/or grade level promotion if the pupil
attendance requirement is not met. To see the policy in its entirety, go to the district website at www.ltps.org.

All absences shall be presumed to be unexcused, unless determined to be for one of the following reasons:
1. Medical disability or illness;
2. Medical or dental appointments which cannot be scheduled outside of school hours;
3. Religious holidays recognized by law;
4. Court appearance;
5. Death in the family;
6. Family emergency;
7. Other good cause approved by the Principal.

Documentation of the nature and causes of all absences shall be the responsibility of the parent/guardian. For anticipated absences,
the parent shall provide advance notice to the school, prior to the scheduled absence. For unanticipated absences, the parent/guardian
must notify the school early in the school day of the absence and the reason therefore. For excused absences, documentation must
be provided within three days of the student’s return to school by a written note from the student’s parent, a doctor’s note, and/or
other appropriate documentation. Failure to provide such documentation within the three-day period shall result in the absence
being considered unexcused.
Days absent due to vacations or other family trips shall be counted as unexcused absences. Teaching staff members are not
required to provide outlines, homework assignments, or related study materials in advance or in anticipation of such trips.
For cumulative unexcused absences of 10 or more, the student is truant, pursuant to N.J.S.A. 18A: 38-28 through 31, and the school
district shall take appropriate action to compel compliance with the compulsory attendance laws.
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Discipline
RIGHTS AND RESPONSIBILITIES

Policy - Board of Education Lawrence Township

BULLYING
The Board of Education prohibits acts of harassment, intimidation or bullying. A safe and civil environment in school is necessary
for pupils to learn and achieve high academic standards. Harassment, intimidation or bullying, like other disruptive or violent
behaviors, is conduct that disrupts both a pupil’s ability to learn and a school’s ability to educate its pupils in a safe environment;
and since pupils learn by example, school administrators, faculty, staff and volunteers should be commended for demonstrating
appropriate behavior, treating others with civility and respect, and refusing to tolerate harassment, intimidation or bullying.

Definition
“Harassment, intimidation or bullying” means any gesture, written, verbal or physical act that takes place on school property, at any
school-sponsored function or on a school bus and that:

1. Is motivated by any actual or perceived characteristic, such as race, color, religion, ancestry, national origin, gender, sexual
orientation, gender identity and expression, or a mental, physical or sensory disability; or

2. By any other distinguishing characteristic; and
3. A reasonable person should know, under the circumstances, that the act(s) will have the effect of harming a pupil or

damaging the pupil’s property, or placing a pupil in reasonable fear of harm to his/her person or damage to his/her property;
or

4. Has the effect of insulting or demeaning any pupil or group of pupils in such a way as to cause substantial disruption in, or
substantial interference with, the orderly operation of the school.

Acts of harassment, intimidation or bullying may also be a pupil exercising power and control over another pupil, in either isolated
incidents (e.g., intimidation, harassment) or patterns of harassing or intimidating behavior (e.g., bullying).
Expected Behavior
The Board expects pupils to conduct themselves in keeping with their levels of development, maturity and demonstrated capabilities
with proper regard for the rights and welfare of other pupils and school staff, the educational purpose underlying all school activities,
and the care of school facilities and equipment.
The Board believes that standards for pupil behavior must be set cooperatively through interaction among the pupils, parent(s) or
legal guardian(s), staff and community members, producing an atmosphere that encourages pupils to grow in self-discipline. The
development of this atmosphere requires respect for self and others, as well as for school district and community property on the
part of pupils, staff and community members.
The Board believes the best discipline is self-imposed, and it is the responsibility of school district staff to use disciplinary situations
as opportunities to help pupils learn to assume and accept responsibility for their behavior and the consequences of their behavior.
Staff members who interact with pupils shall apply the best practices designed to prevent discipline problems and encourage pupils’
abilities to grow in self-discipline.
General guidelines for pupil conduct will be developed by the Superintendent and Building Principal, in conjunction with school
staff, and approved by the Board. These guidelines will be developed based on accepted core ethical values from broad community
involvement with input from parent(s) or legal guardian(s) and other community representatives, school employees, volunteers,
pupils and administrators. These guidelines for pupil conduct will be suited to the age level of the pupils and the mission and physical
facilities of the individual school(s) in the district. This Policy requires all pupils in the district to adhere to these rules and guidelines
and to submit to such disciplinary measures as are appropriately assigned for infraction of these rules and guidelines.
The district prohibits active and passive support for harassment, intimidation or bullying. Pupils are encouraged to support other
pupils who walk away from these acts when they see them, constructively attempt to stop them, and report these acts to the Building
Principal or his/her designee.
Pupils are required to conform to reasonable standards of socially acceptable behavior; respect the person, property and rights of
others; obey constituted authority; and respond to school district teaching, support and administrative staff. Each school Principal
will develop and provide a school-based program for appropriate recognition for positive reinforcement for good conduct, self-
discipline, good citizenship and academic success.
The Superintendent and Building Principal will provide annually to pupils and their parent(s) or legal guardian(s) the rules of the
district regarding pupil conduct, pupil’s due process and other rights. This Policy will appear in all publications of the school
district’s comprehensive rules, procedures and standards of conduct for school(s) within the district, including pupil handbooks.
Provisions will be made for informing parent(s) or legal guardian(s) whose primary language is other than English.

314831_8032
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Consequences and Appropriate Remedial Actions

The following factors will be considered in determining the appropriate response to pupils who commit one or more acts of
harassment, intimidation or bullying:

1. The developmental and maturity levels of the parties involved;
2. The levels of harm;
3. The surrounding circumstances;
4. The nature of the behavior(s),
5. Past incidences or continuing patterns of behavior;
6. The relationships between the parties involved; and
7. The context in which the alleged incidents occurred.

Concluding whether a particular action or incident constitutes a violation of this Policy requires a determination based on all of the
facts and surrounding circumstances.
An appropriate consequence will be determined after meaningful consideration of these factors. Consequences and appropriate
remedial action for pupils who commit acts of harassment, intimidation or bullying may range from positive behavioral interventions
up to and including suspension or expulsion. The appropriate consequence will be consistent with case law, Federal and State
statutes, and district/school policies and regulations.
Reporting Procedure
Complaints alleging violations of this Policy shall be reported to the Principal or his/her designee. All school employees are required
to report alleged violations of this Policy to the principal or his/her designee. All other members of the school community, including
pupils, parent(s) or legal guardian(s), volunteers and visitors are encouraged to report any act that may be a violation of this Policy.
While submission of an Incident Report Form to the Principal or his/her designee is not required, the reporting party is encouraged
to use the Incident Report Form available from the Principal of each building or available at the school district office. Oral reports
will also be considered official reports. Reports may be made anonymously, but formal disciplinary action may not be based solely
on the basis of an anonymous report.
Investigation
The Principal or his/her designee is responsible for determining whether an alleged act constitutes a violation to this Policy. The
Principal or his/her designee shall conduct a prompt, thorough and complete investigation of the alleged incident. The Principal or
his/her designee will maintain a record of each investigation regarding allegations of harassment, intimidation and bullying.
Response to an Incident of Harassment, Intimidation or Bullying
Some acts of harassment, intimidation or bullying may be isolated incidents requiring the school to respond appropriately to the
individual(s) committing the acts. Other acts may be so serious or part of a larger pattern of harassment, intimidation or bullying
that require a response either at the classroom, school building or school district level or by law enforcement officials.
Consequences and appropriate remedial actions for pupils who commit an act of harassment, intimidation or bullying range from
positive behavioral interventions up to and including suspension or expulsion, as permitted under N.J.S.A. l8A: 37-1, Discipline of
Pupils.
In considering whether a response beyond the individual level is appropriate, the administrator will consider the nature and
circumstances of the act, the level of harm, the nature of the behavior, past incidences, past or continuing patterns of behavior, and
the context in which the alleged incident(s) occurred. The school district’s response can range from school and community surveys,
to mailings, to focus groups, to adoption of research-based bullying prevention program models, to training for certificated and non-
certificated staff. The district’s responses may include participation of parent(s) or legal guardian(s) and other community members
and organizations, to small or large group presentations for fully addressing the actions and the school district’s response to the
actions in the context of acceptable student behavior or the consequences of such actions and involvement of law enforcement
officers, including school resource officers.
Reprisal or Retaliation Prohibited
The school district prohibits reprisal or retaliation against any person who reports an act of harassment, intimidation or bullying.
The consequence and appropriate remedial action for a person who engages in reprisal or retaliation shall be determined by the
Principal or his/her designee after consideration of the nature and circumstances of the act, in accordance with case law, Federal and
State statutes and regulations and district policies and procedures.
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Consequences for False Accusation
Consequences and appropriate remedial action for a pupil found to have falsely accused another as a means of harassment,
intimidation or bullying range from positive behavioral interventions up to and including suspension or expulsion, as permitted
under N.J.S.A. l8A: 37-1, Discipline of Pupils.
Consequences and appropriate remedial action for a school employee found to have falsely accused another, as a means of
harassment, intimidation or bullying shall be disciplined in accordance with district policies and procedures.
Consequences and appropriate remedial action for a visitor or volunteer, found to have falsely accused another as a means of
harassment, intimidation or bullying shall be determined by the Principal or his/her designee, after consideration of the nature and
circumstances of the act, including reports to appropriate law enforcement officials.

Policy Publication
This Policy will be disseminated annually to all school staff, pupils, parent(s) or legal guardian(s), along with a statement explaining
that the Policy applies to all acts of harassment, intimidation and bullying that occur on school property, at school-sponsored
functions or on a school bus.
The Superintendent and Building Principal shall develop a process for the Principal(s) to discuss the school district’s policy on
harassment, intimidation and bullying with pupils on an annual basis.

Harassment, Intimidation and Bullying Prevention Programs
Pursuant to N.J.S.A. 18A: 37-17.c, information regarding the district’s Harassment, Intimidation and Bullying Policy shall be
incorporated into a school’s employee training program.
Pursuant to N.J.S.A. 18A: 37-17.a, the district will establish bullying prevention programs, and other initiatives involving school
staff, pupils, administrators, volunteers, parent(s), or legal guardian(s), law enforcement and community members in developing
such programs and initiatives.
Pursuant to N.J.S.A. 18A; 37-17.b, the district is encouraged to, and to the extent funds are appropriated for these purposes, provide
training on the school district’s harassment, intimidation and bullying policies to school employees and volunteers who have
significant contact with pupils and develop a process for discussing the school district’s harassment, intimidation and bullying
policies with pupils.
Pursuant to N.J.S.A. 18A: 37-19, the school district may apply to the Commissioner of Education for additional costs due to the
implementation of the provisions of N.J.S.A. 18A: 37-13 through N.J.S.A. 18A:37-18.
The Superintendent and Building Principal will forward a copy of this Policy to the County Superintendent of Schools by September
1, 2003.
N.J.S.A. 18A: 37-13 through 18A: 37-19
Adopted: 12 April 2000 Revised: 9 April 2003

Remotely activating communication devices pages & cellular telephones
Pupils are not permitted to use cellular telephones while school is in session. Cellular telephones must be turned off while the pupil
is in the school building and may only be turned on after school has concluded for the day and outside the school building.
The building Principal may confiscate cellular telephones that are turned on in violation of this policy and the pupil will be subject
to appropriate disciplinary action. All confiscated devices must be picked up by a parent in the main office.

7441 ELECTRONIC SURVEILLANCE IN SCHOOL BUILDINGS AND ON SCHOOL GROUNDS
The Board of Education authorizes the use of electronic surveillance systems in school buildings and on school grounds to
enhance the safety and security for school district staff, pupils, community members, and other building occupants and to protect
the school district’s buildings and grounds.
The content produced by the surveillance system under certain circumstances may be considered a student record, in which it will
be subject to the Board of Education policy and regulations regarding confidential student records. If the content of the
surveillance system becomes the subject of a disciplinary proceeding, it shall be treated like other evidence in the proceeding, and
the district declares such use to be a legitimate educational interest.
The following statement shall be posted in a prominent, public place in buildings and on school grounds where electronic
surveillance equipment may be used: The Board of Education authorizes the use of electronic surveillance monitoring devices in
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school buildings and on school grounds. Therefore, all school buildings and school grounds within this school district may be
monitored using such devices in accordance with Board Policy.
In addition to posting, the district shall notify school staff members, parent(s) or legal guardian(s), and pupils that electronic
surveillance may be used in school buildings and on school grounds through publication in student and staff handbooks, school
calendars, notice sent home with pupils, or any other effective means to publish the district’s use of electronic surveillance
equipment in school buildings and on school grounds.

Discipline Policy 
Lawrence Intermediate School 

Our goal is to maintain an engaging, supportive and positive atmosphere for learning and protect the safety of students and staff
at Lawrence Intermediate School. We believe in the importance of high expectations and building student’s ability to self-
regulate, and the code of conduct is designed to support the mission and vision of the school and allow for the character
development of our students.

School Rules
• Students will respect themselves, other students, adults, the school and the property of others.
• Students will demonstrate respectful behavior in the hallway, lavatory, cafeteria, auditorium and the gymnasium.
• Students must be in their classroom and prepared for learning when class begins.
• Students are expected to follow the rules related to academic integrity. However, if plagiarism/cheating is

discovered or suspected, there will be immediate intervention by the teacher. The teacher will have a private
conference with the student to ascertain the facts of the situation. Students who have plagiarized may receive a zero
for the assignment. The teacher will notify the parents and refer the student to his/her school counselor. The
possibility of make-up work is at the discretion of the classroom teacher. If there are repeat offenses, the student
may receive discipline in addition to the academic penalty. (Board Policy No. 5600)

• Students must have a pass when they are not in class and not accompanied by a teacher.
• Students will obey classroom rules posted in each classroom.
• Students will dress appropriately. (See Dress Code for specifics)
• Students are prohibited from chewing gum because it is a distraction and takes away from the cleanliness of the

building.
• Students are not to wear hats, wave caps, bandanas, etc. unless they are being worn for religious or medical reasons.
• Students are not permitted to use electronic devices such as, but not limited to phones, speakers, IPods, handheld

video games, while at school. If a student brings to school their own personal electronic device or cell phone, they
are responsible for this item. The school and school staff are not responsible for lost or stolen personal items.

• Students are required to secure cell phones in book bags, purses, etc. They are to be turned off. Students are not
allowed to use or take these devices out during school hours. If they do, they will be confiscated and held in the
main office until a parent can pick them up. (Board Policy No. 5516)

• Students are prohibited from using skateboards, scooters, etc. on school grounds or within school. If a student is
found in violation of this, the article would be confiscated and held in the main office until a parent can pick the
article up.

• Students are prohibited from using inappropriate language or making obscene gestures.
• Students are prohibited from loitering within the school or on school grounds.
• Students will not destroy or deface school property. (Board Policy No. 5513)
• Students are prohibited from using, selling or being in possession of tobacco, drugs or alcohol. (Board Policy No.

3218)
• Students are prohibited from possessing a knife, firearm or any object, which may harm any person. (Board Policy

No. 8467)
• Students are prohibited from participating in or condoning any type of physical violence.
• Students are prohibited from participating in any act of harassment, intimidation or bullying. “Harassment,

intimidation or bullying” means any gesture, written or verbal, or any physical act that takes place on school
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property, at any school sponsored function or on a school bus that has the effect of insulting or demeaning any
person or group of people in such a way as to cause substantial disruption in, or substantial interference with, the
orderly operations of the school. Any complaint will be taken seriously and thoroughly investigated. (Board Policy
No. 5512.1)

CORRIDOR/GROUNDS RULES
• Students are forbidden from running, playing rough, whistling, shouting, or causing a disturbance in the hallways.
• Students will keep to the right at all times.
• Students will immediately report to their next class after they have been dismissed from their previous class.
• Students are required to have a pass when they are in a hallway without a teacher.
• Students must leave the building at the end of the day unless they are attending a TEACHER OR AFTER SCHOOL

CLUB SUPERVISED ACTIVITY.
• Students will contribute to the cleanliness of LIS by not littering.
• Students are prohibited from throwing snowballs or any object that can potentially harm another student while on

school property or traveling to or from school.
• Students will follow the instructions of the LIS staff/faculty when asked to.

DRESS CODE RULES (BOARD POLICY NO. 5511)
• Students are forbidden from wearing clothing at any school function that makes reference (directly or indirectly) to

gangs, alcohol, drugs, cigarettes or violence.
• Students are prohibited from wearing halter-tops, tank tops, bandanas, clothing with spaghetti straps, clothing that

bares the midriff, excessively short shorts or skirts, dangerously baggy pants and clothing that exposes underwear.
• Students will refrain from wearing any clothing that displays profanity or sexual innuendos.
• Students are prohibited from wearing headgear unless it is for medical or religious reasons.
• Students are not allowed to wear revealing, ripped or torn clothing.
• For safety purposes, students are not permitted to wear flip-flops.

Suspension 
Our staff, principals and assistant principals must follow the rules as they are set forth in the New Jersey law and the Lawrence
Township Board of Education policies and regulations on student discipline. If a suspension is to be given, the principal or his or
her designee will notify the student’s parents.

FERPA
The Family Educational Rights and Privacy Act (FERPA) is a federal privacy law that gives parents certain protections with regard
to their children’s education records, such as report cards, transcripts, disciplinary records, contact and family information, and class
schedules. As a parent, you have the right to review your child’s education records and to request changes under limited
circumstances. To protect your child’s privacy, the law generally requires schools to ask for written consent before disclosing your
child’s personally identifiable information to individuals other than you.
Additional information and guidance may be found at FPCO’s Web site at: http://www.ed.gov/policy/gen/guid/fpco/index.html.
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LIS 2020-2021 Bus Contract

Student Name: ____________________________________________________
(First name and last name)

Homeroom Teacher Name: __________________________________________

Bus Number: _________________________

Riding the bus is a privilege provided to our students. In an effort to ensure that out students are safe,
we have developed the following contract outlining the expectations of children riding our district
provided buses.

● I understand that my school day begins at my designated school bus stop and my school day
ends after school at my designated school bus stop.

● I agree to follow the directions of the school bus driver in a courteous and respectful manner.

● I agree to treat other students on the school bus and/or at my school bus stop in a courteous and
respectful manner.

● I agree to treat the property of the school bus and the school bus stop in a respectful manner.

● I agree to remain in my assigned seat and keep my seatbelt securely on.

If a student is unable to follow the expectations outlined above, I understand that the student(s) will
receive consequences.

I have received and read a copy of the transportation rules. I understand that if I chose not to
follow the expectations and the rules of the school transportation services, I may be denied my
privilege of riding the school bus.

Student Signature: ______________________________Date: _______________



SUCCESS SKILLS  l istening & homework skil ls

Listening (unlike hearing, which is a physical process that does not require thinking) gives meaning to the  
sounds you hear. It helps you understand. Listening is an active process that requires concentration  
and practice. In learning, the teacher’s responsibility is to present information; the student’s responsibility 
is to be “available” for learning. Not listening means you will be unable to learn the material.
To help develop listening skills:

 Approach the classroom ready to learn; leave personal problems outside the classroom.  
Try to avoid distractions.

 Even if you do not sit close to the teacher, focus your attention directly on him/her.
 Pay attention to the teacher’s style and how the lecture is organized.
 Participate; ask for clarification when you do not understand.
 Take notes.
 Listen for key words, names, events, and dates.
 Don’t make hasty judgments; separate fact from opinion.
 Connect what you hear with what you already know.

   

 Keep track of your daily assignments in this datebook so you will always know what you have to do.
 Homework is an essential part of learning. Even though you may not have written work to do,  

you can always review or reread assignments. The more you review information, the easier it  
is to remember and the longer you are able to retain it. Not doing your homework because you do not 
believe in homework is self-defeating behavior.

 It is your responsibility to find out what you have missed when you are absent. Take the initiative to  
ask a classmate or teacher what you need to make up. You also need to know when it must  
be turned in. If you are absent for several days, make arrangements to receive assignments while you 
are out.

 Have a place to study that works for you – one that is free from distractions. Be honest with yourself 
about using the TV or listening to music during study time. Make sure you have everything you need 
before you begin to work.

 Develop a schedule that you can follow. Be rested when you study. It is okay to study in short blocks  
of time. Marathon study sessions may be self-defeating.

 Prioritize your homework so that you begin with the most important assignment first: study for a test, 
then do the daily assignment, etc.

 Study for 30-40 minutes at a time, then take a 5-10 minute break. Estimate the amount of time  
it will take to do an assignment and plan your break time accordingly.

LISTENING SKILLS

HOMEWORK SKILLS
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HEALTHY LIVING  dietar y guidelines

A balanced diet of nutrient-rich foods is a key component of overall 
health. Follow the food group recommendations to help you eat better 
every day. Each of these food groups provides some, but not all, of the 
nutrients you need. 
A healthy diet is one that emphasizes fruits, vegetables, whole grains, 
and fat-free or low-fat milk products; includes lean meats, poultry, fish, 
beans, eggs, and nuts; and is low in saturated fats, trans fats, cholesterol, 
salt (sodium), and added sugars.
Daily recommendations vary depending on age, weight, calorie intake, 
and exercise patterns. The United States Department of Agriculture 
(USDA) has developed a website, ChooseMyPlate.gov, to help you 
figure out the foods and portions that are right for you. 

DIETARY GUIDELINES        RECOMMENDATIONS 
FOR DAILY FOOD CHOICES

GRAINS
Make half your  
grains whole

Eat grains, especially 
whole-grains, like 
brown rice, oatmeal, or 
popcorn.

Other grain choices 
include bread, crackers, 
cereal, or pasta.

FRUITS
Focus on fruits

Eat a variety of fruit.

Choose fresh, frozen, 
canned, or dried fruit.

Go easy on fruit juices.

DAIRY
Get your  

calcium-rich foods

Go low-fat or fat-free 
when you choose milk, 
yogurt, and other milk 
products.

If you don’t consume 
milk, choose lactose-
free products or other 
calcium sources such 
as fortified foods and 
beverages.

PROTEIN
Go lean with protein

Choose low-fat or lean 
meats and poultry.

Bake it, broil it, or 
grill it.

Vary your protein 
routine – choose more 
fish, beans, peas, nuts, 
and seeds.

Your food and physical activity choices each day affect your health 
 — how you feel today, tomorrow, and in the future.  

To find the foods and portions that are right for you,  
go to ChooseMyPlate.gov.

VEGETABLES
Vary your veggies

Eat more dark green 
veggies like broccoli, 
spinach, and other dark 
leafy greens.

Eat more orange veg-
etables like carrots and 
sweet potatoes.

Eat more dry beans 
and peas like pinto 
beans, kidney beans, 
and lentils.

Limit starchy vegetables.

Find your balance between
food and physical activity

n Be sure to stay within your daily calorie needs.

n Be physically active for at least 30 minutes most days of the week.

n About 60 minutes a day of physical activity may be needed to 
prevent weight gain.

n For sustaining weight loss, at least 60 to 90 minutes a day of physical 
activity may be required.

n Children and teenagers should be physically active for 60 minutes 
every day, on most days.

Know the limits on fats, 
sugars, and salt (sodium)

n Make most of your fat sources from fish, nuts, and 
vegetable oils.

n Limit solid fats like butter, margarine, shortening, and 
lard, as well as foods that contain these.

n Check the Nutrition Facts label to keep saturated fats, 
trans fats, and sodium low.

n Choose food and beverages low in added sugars. Added 
sugars contribute calories with few, if any, nutrients.



CHARACTER  traits of good character

“You may be deceived if you trust too 
much, but you will live in torment if you 
don’t trust enough.” 
 – Frank Crane

In Practice
For each example of nontrustworthy behavior, come up with a trustworthy solution.

You lie to your parents.

You fail to return your library books.

You break a promise to a friend.

You’re caught gossiping behind someone’s back.

You let a friend copy your homework.

Someone else is blamed for your mistake.

The Truth About Trust
Trustworthy people know the importance of 
trust and make sure they embody it in  
everything they do. 

Whom do you trust?

Can others trust you? Why or why not?

Why is it important to trust one another?

When might you need to betray a 
friend’s trust?

Traits in Common
How are friendship and loyalty related 
to trust? 



CHARACTER  traits of good character

Answer these statements to find out.

I treat other people the way I want to be treated. T F
I am accepting of people who are different than me. T F
I obey school rules and community laws. T F
I don’t litter and leave nature sites as I found them. T F
I solve disagreements without violence. T F

 I allow others their chance to speak. T F
 I am a respectful person because:

 I excel at

 I’m a good

 I’m proud of my ability to

 I can teach others how to

 My favorite thing about me is
 Next time you’re feeling down, turn to this page to be reminded of why it’s  
 great to be you!

Everyday Occurrences
Early on we learn when to say “please” 
and “thank you,” and how to address adults as 
“Mr. and Mrs. Smith.” 

But showing respect isn’t always clear cut. What 
kinds of words and actions convey respect when:

• Some of your classmates are teasing the new kid 
at school and giving him a hard time?

• You disagree with the grade you received on a 
book report? 

• You attend your younger sibling’s school 
talent show?

• A friend invites you 
over for dinner for 
the first time?

• A classmate 
you don’t 
know very 
well calls you 
names in the 
cafeteria?

“If you want to be 
respected by others the  
great thing is to respect yourself.” 

 -Fyodor dostoyevsky

 Me First
You’ve probably heard the 
saying that you have to 
be a friend to yourself 
before anyone else will 
befriend you. It’s true!

Name some of the  
reasons why you deserve 

to be treated with respect:

How Respectful Am I?



CHARACTER  traits of good character

“It is not fair to ask of others what you 
are not willing to do yourself.” 
 – ElEanor roosEvElt

Are You Fair?
Do you let everyone have a turn before you go 
again?

Do you follow the rules?

Do you listen to both sides of the story if your 
friends are arguing?

Are you careful not to judge people before you 
get to know them?

People who are fair make it a point to ensure 
everyone has the same chance to achieve. 

You Make the Call
Read the following scenarios and  
determine whether the situations are  
fair or unfair.

Everyone goes once before anyone goes 
again. That is .

You hog the computer – not allowing 
your sister to play. That is .

You see your classmate cheating on a 
test. That is  .

You give something to one of your 
friends, but not to another. That is 
 .

You and your friends don’t let anyone 
else sit at your table. That is  .

You clean up the mess you made. That is  
 .

Making an Effort
Sometimes it can be difficult to be 
fair. Think about how you can  
concentrate on fairness ...

at school

at home

in sports



CHARACTER  traits of good character

“Without a sense of caring, there can be no 
sense of community.” 
 – Anthony J. D’Angelo

Could You Be More Caring?
Match the verbs with the correct sentences to 
figure out how you could be more caring by … 

Sharing to my friend’s troubles.

Speaking out around the house.

Including friends when they are sad.

Listening nicely about others.

Comforting my things with my siblings.

Helping everyone in the game.

• How else could I be more caring?

Choosing to Care
Are you concerned for other people’s 

feelings? Do you make sure your pets 
have food and water? Do you help 

people when they are in need? If you do, 
then you are a caring person.

What are some professions that require 
caring people?

1.

2.

3.

4.

5.

Caring in Action
What does it mean to care for the 
environment?

How do you care for yourself?

What does it feel like when 
someone is caring for you?

What does it feel like when 
someone is uncaring toward 
you?



You Can Count on Me
When you are responsible, others can rely on 
you to do your part—whether it’s participating 
in a class discussion, watching your younger 
siblings after school, or completing your paper 
route on time.

• Can you take care of yourself?

• Do you take care of others?

• Do you do the right thing without  
being asked?

If you answered “yes” to all three  
questions, you’ve shown that you  
are responsibile.
 

When you make a mistake, do you
 a. Blame someone else?
 b. Admit your mistake and try to  

correct it?

When you get up in the morning, do you
 a. Make your bed?
 b. Leave your bed a mess and hope 

someone else makes it?

On group assignments, do you
 a. Follow through with what you  

told the group you would do?
 b. Hope someone else in the  

group does your part?

Test Your Level  
of Responsibility

Responsible  
Role Models

Everywhere you look, you can 
see models of responsibility. 
There are teachers who educate 
you, police officers who protect 
you, and parents who provide for 
you. List some people in your life 
who have responsibility.

1.

2.

3.

4.

5.

6.

7.

CHARACTER  traits of good character



CHARACTER  traits of good character

“Never doubt that a small group of thoughtful, 
committed citizens can change the world. 
Indeed, it’s the only thing that ever has.” 
 – Margaret Mead

Citizenship = Participation
Citizenship is having pride in your school, 
in your city, community, and country. But 
it’s more than having pride. Citizenship is 
also doing all you can to help keep your 
school, city, community, and country 
something to be proud of!

Unscramble the words to figure out things you 
can do to be a good citizen

•  in all elections.
 OTVE

• Pick up                       at a local park.
 SAHTR

•  cans, glass, and plastic bottles.
 CEELCRY

• Obey all  of the country.
 WASL

• Participate in .
 OFDO RSIVDE

• Attend a city meeting.
 ULICCON

• Respect .
 HUIYTATOR

• Raise money for .
 THICARY

•  for a community service.
 LOUNREVTE

Showing Your Pride
Being a good citizen means celebrating 

what’s great about your country, but also 
making strides to make it even better.

What I like most about my country is:

If I could change one thing about my  
country, I would:



LANGUAGE ARTS  par ts of speech

  NOUN   A WORD THAT NAMES A PERSON, PLACE, THING,  
 QUALITY, ACT, OR FEELING.

Common nouns are general and do not refer to a specific 
person, location, or object.

Examples: man, city, tonight, honesty, happiness
Proper nouns are capitalized and refer to a particular  
person, place, or thing.      

Examples: Reggie, Market Square Arena, Saturday

  PRONOUN      A WORD THAT TAKES THE PLACE OF A NOUN.

Nominative Case Pronouns replace the subject of a sentence 
or clause. 

Examples: She took the bus to visit Aunt Jane.
We are looking forward to visiting Oregon.
Objective Case Pronouns receive a verb’s action or follow  
a preposition.    

Examples: Please give me the papers.
Timothy’s outstanding service earned him the award. 
Possessive Case Pronouns show ownership or possession.

Examples: The cougar escaped from its cage.
Their car slid off the icy road. 

  
VERB

   A WORD THAT EXPRESSES ACTION OR A STATE OF  
 BEING. IT ALSO INDICATES THE TIME OF ACTION OR STATE  
 OF BEING. A VERB HAS DIFFERENT FORMS DEPENDING  
 ON ITS NUMBER, PERSON, VOICE, TENSE, AND MOOD.

Number indicates whether a verb is singular or plural.  
The verb and its subject must agree in number. 

Examples: One dog barks. Two dogs bark. 
Person indicates whether the subject of the verb is 1st, 2nd, or 
3rd person and whether the subject is singular or plural.  Verbs 
usually have a different form only in third person singular of 
the present tense.

Examples: Singular Plural
1st Person: I stop. We stop.
2nd Person: You stop. You stop.
3rd Person: He/She/It stops. They stop.
Voice indicates whether the subject is the doer or the receiver of 
the action verb.

Examples: Cathy wrote the letter. (active voice)
The letter was written by Cathy. (passive voice)
Tense indicates when the action or state of being is taking place.

Examples: We need the information now. (present)
Reggie shot the ball. (past) 
You will enjoy the school play. (future) 

  
ADVERB

   A WORD THAT DESCRIBES OR MODIFIES A VERB,  
 AN ADJECTIVE OR ANOTHER ADVERB.  
 AN ADVERB TELLS HOW, WHEN, WHERE,  
 WHY, HOW OFTEN, AND HOW MUCH. 

Examples: The ball rolled slowly around the rim.
Soccer scores are reported daily in the newspaper. 

  ADJECTIVE
   A WORD THAT DESCRIBES OR MODIFIES  

 NOUNS AND PRONOUNS. ADJECTIVES SPECIFY  
 COLOR, SIZE, NUMBER, AND THE LIKE. 

Examples: red, large, three, gigantic, miniature
Adjectives have three forms: positive, comparative,  
and superlative.
The positive form describes a noun or pronoun without  
comparing it to anything else.

Example: My apple pie is good. 
The comparative form compares two things. 

Example: Aunt Betty’s apple pie is better than mine.
The superlative form compares three or more things. 

Example: Mom’s apple pie is the best of all! 
 
  
PREPOSITION

   A WORD (OR GROUP OF WORDS)   
 THAT SHOWS HOW A NOUN OR  
 PRONOUN RELATES TO ANOTHER  
 WORD IN A SENTENCE. 

Examples: The man walked into the gym. 
The horse leaped over the fence. 
Their team won the meet in spite of several players being 
injured.  
 
  CONJUNCTION   A WORD THAT CONNECTS INDIVIDUAL  
 WORDS OR GROUPS OF WORDS. 

Coordinating conjunctions connect a word to a word, a clause 
to a clause, or a phrase to a phrase. The sentence elements 
joined by a coordinating conjunction must be equal. Common 
coordinating conjunctions are: and, but, or, nor, for, yet, so. 
Coordinating conjunctions used in pairs are called correlative 
conjunctions. Common correlative conjunctions are: either, 
or; neither, nor; not only, but also; both, and; whether, or.

Examples: Both raccoons and squirrels frequently invade our 
birdfeeders.
Neither Mary Ann nor Julie will be able to go with you.
Subordinating conjunctions connect and show the  
relationship between two clauses that are not equally  
important. Common subordinate conjunctions are: until, 
unless, since, where, before, as, if, when, although, after, because, 
while, as long as, as if, though, whereas.  

Examples: Until you decide to study, your grades won’t 
improve.
If  I hadn’t already made plans, I would have enjoyed going  
to the mall with you.

  
INTERJECTION

   A WORD THAT IS USED IN A SENTENCE  
 TO COMMUNICATE STRONG EMOTION  
 OR SURPRISE. PUNCTUATION IS USED  
 TO SEPARATE AN INTERJECTION FROM  
 THE REST OF THE SENTENCE. 
 
 

Examples: Hooray! We finally scored a touchdown.
Oh, no! I forgot the picnic basket.
Yes! Her gymnastic routine was perfect.
Ah, we finally get to stop and rest.
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LANGUAGE ARTS  punctuation

  PERIOD  

Use: to end a sentence that makes a statement or   
gives a command not used as an exclamation. 

Example: Go to your room, and do not come out  
until dinner.

Use: after an initial or an abbreviation.
Examples: Mary J. Jones, Mr., Mrs., Ms. 

  COMMA   
 
 
Use: to separate words or groups of words in a series. 

Example: I used worms, minnows, larva, bread balls,  
and bacon for bait.

Note: Some stylebooks and teachers require a comma before 
“and” in a series. 

Example: He ran, jumped, and yelled.

Use: to separate an explanatory phrase from the rest of the 
sentence.

Example: Escargots, or snails, are a delicacy that I relish.

Use: to distinguish items in an address and in a date.
Examples: John Doe, 290 Main St. Midtown, IN 48105

September 20, 1960 

Use: to separate a title or an initial that follows a name.
Example: Joseph Jones, Ph.D. 

  QUESTION MARK  

Use: at the end of a direct or indirect question.  
Example: Did your relatives invite you to visit them  

this summer? 

Use: to punctuate a short question within parentheses. 
Example: I am leaving tomorrow (is that possible?) to  

visit my cousins in France. 

  APOSTROPHE 
 
 
Use: to show that one or more letters or numbers have  
been left out of a word to form a contraction. 

Examples: do not = don’t | I have = I’ve

Use: followed by an s is the possessive form of singular nouns. 
Example: I clearly saw this young man’s car run that  

stop sign.

Use: possessive form of plural nouns ending in s is usually 
made by adding just an apostrophe. An apostrophe and s  
must be added to nouns not ending in s. 

Example: bosses = bosses’, children’s

  COLON 
 
 
Use: after words introducing a  
list, quotation, question, or example. 

Example: Sarah dropped her book bag and out spilled  
everything: books, pens, pencils, homework, and makeup. 

  SEMICOLON  

Use: to join compound sentences that are not connected  
with a conjunction.  

Example: It’s elementary, my dear Watson; the butler  
is clearly responsible.

Use: to separate groups of words. 
Example: I packed a toothbrush, deodorant, and perfume;  

jeans, a raincoat, and sweatshirts; and boots and tennis shoes. 

  QUOTATION MARKS 
 
 
Use: to frame direct quotations in a sentence. Only the exact 
words quoted are placed within the quotation marks. 

Example: “I don’t know,” she said, “if I will be able to afford 
the vacation.”

Use: to distinguish a word that is being discussed.  
Example: Mr. Jones suggested I replace the word “always” 

with “often” in my theme.

Use: to indicate that a word is slang. 
Example: Julie only bought that outfit to show that she’s 

“with it.”

Use: to punctuate titles of poems, short stories, songs,  
lectures, course titles, chapters of books, and articles found  
in magazines, newspapers, and encyclopedias. 

Examples: “You Are My Sunshine,” “Violence in Our  
Society,” “The Road Not Taken” 

  SINGLE QUOTATION MARK 
 
 
Use: to punctuate a quotation within a quotation. 

Example: “My favorite song is ‘I’ve Been Working  
on the Railroad,’ ” answered little Joey. 
 

  
EXCLAMATION MARK 

 

Use: to express strong feeling.   
Example: Help! Help!

•
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SCIENCE  unit  conversions

ENGLISH TO METRIC CONVERSIONS

METRIC TO ENGLISH CONVERSIONS

TEMPERATURE

Fahrenheit to Celsius:
subtract 32, then multiply  

by 5 and divide by 9.
Celsius to Fahrenheit:  

multiply by 9, divide by 5, 
then add 32.
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To Convert  Multiply By  To Find

AREA
square inches 6.45 square centimeters
square feet 0.09 square meters
square miles 2.59 square kilometers
acres 0.40 hectares

LENGTH 
inches 2.54 centimeters 
feet 0.30 meters 
yards 0.91 meters 
miles 1.61 kilometers

MASS AND WEIGHT 
ounces 28.35 grams 
pounds 0.45 kilograms 
pounds-force 4.45 newtons 
short tons 0.91 metric tons

VOLUME 
cubic inches 16.39 cubic centimeters 
cubic feet 0.03 cubic meters 
quarts 0.95 liters 
gallons 3.79 liters

To Convert  Multiply By  To Find

AREA
square centimeters 0.16 square inches
square meters 10.76 square feet
square kilometers 0.39 square miles
hectares 2.47 acres

LENGTH 
centimeters 0.39 inches 
meters 3.28 feet 
meters 1.09 yards 
kilometers .62 miles

MASS AND WEIGHT 
grams 0.04 ounces 
kilograms 2.20 pounds 
newtons .023 pound-force

VOLUME 
cubic centimeters 0.06 cubic inches 
cubic meters 35.31 cubic feet 
liters 1.06 quarts 
liters 0.26 gallons

metric tons 1.10 short tons



SCIENCE  weights & measures & formulas

FORMULAS

Surface area of a cylinder --------------- SA = 2πr2 + 2πrh
Pythagorean Theorem --------------------------- a2 + b2 = c2

 (sides of a right triangle)

Perimeter of a rectangle ------------------------- P = 2(l+w) 
Perimeter of a square ---------------------------------- P = 4s
Perimeter of a regular polygon ----------------------- P = ns 
  (n = number of sides)
Area of a rectangle ------------------------------------ A = lw
Area of a square ---------------------------------------- A = s2

Area of a parallelogram ------------------------------- A = bh
Area of a triangle ------------------------------------A = ½bh
Area of a trapezoid ------------------------- A = ½h(b1 + b2)
Area of a circle -----------------------------------------A = πr2

Circumference of a circle ------------------- C = πd, or 2πr
Volume of a rectangular prism ---------------------V = lwh
Volume of any prism ---------------------------------V = Bh
Volume of a cylinder ------------------------------- V = πr2h
Volume of a pyramid -----------------------------V = 1/3Bh
Volume of a cone ------------------------------- V = 1/3πr2h

Simple interest ------------------------------------------I = prt

Distance --------------------------------------------------d = rt

Area
1 sq centimeter (cm2) --------------100 sq millimeters (mm2)
1 sq meter (m2) ----------------------- 10,000 sq centimeters
1 hectare (ha) --------------------------10,000 square meters
1 sq kilometer (km2) -------------------1,000,000 sq meters

Capacity
1 milliliter (ml) --------------------------------- .001 liter (L)
1 centiliter (cl) ---------------------------------------- .01 liter
1 deciliter (dl) ------------------------------------------.1 liter
1 dekaliter (dal) -------------------------------------- 10 liters
1 hectoliter (hl) ------------------------------------- 100 liters
1 kiloliter (kl) ------------------------------------- 1,000 liters

Length
1 millimeter (mm) ---------------------------.001 meter (m)
1 centimeter (cm) ---------------------------------- .01 meter
1 decimeter (dm) ------------------------------------- .1 meter
1 dekameter (dam) --------------------------------- 10 meters
1 hectometer (hm) --------------------------------100 meters
1 kilometer (km) ------------------------------- 1,000 meters

Mass/Weight
1 milligram (mg) ------------------------------ .001 gram (g)
1 centigram (cg) ------------------------------------- .01 gram
1 decigram (dg) -------------------------------------- .1 gram
1 dekagram (dag) -----------------------------------10 grams
1 hectogram (hg) ---------------------------------- 100 grams
1 kilogram (kg) ----------------------------------1,000 grams
1 metric ton (t) ------------------------------1,000 kilograms

Area
1 square foot (ft2) -------------------144 square inches (in2)
1 square yard (yd2) ------------------------------ 9 square feet
1 acre -------------------------------------- 43,560 square feet
1 square mile (mi2)----------------------------------640 acres

Capacity
1 cup (c) ---------------------------------8 fluid ounces (fl oz)
1 pint (pt) ----------------------------------------------- 2 cups
1 quart (qt) -------------------------------------------- 2 pints
1 quart  -------------------------------------------------- 4 cups
1 gallon (gal) ------------------------------------------4 quarts

Length
1 foot (ft) --------------------------------------- 12 inches (in)
1 yard (yd) -------------------------------------------36 inches
1 yard  ---------------------------------------------------- 3 feet
1 mile (mi) ------------------------------------------5,280 feet
1 mile ----------------------------------------------1,760 yards

Time
1 minute (min) ---------------------------------60 seconds (s)
1 hour (h) ----------------------------------------- 60 minutes
1 day (d) ---------------------------------------------- 24 hours
1 week (wk) --------------------------------------------- 7 days
1 year (yr) ------------------------------------12 months (mo)
1 year ------------------------------------------------- 52 weeks
1 year ------------------------------------------------- 365 days
1 century (c) ---------------------------------------- 100 years

Weight
1 pound (lb) -----------------------------------16 ounces (oz)
1 short ton (T) -------------------------------- 2,000 pounds

WEIGHTS AND MEASURES

  ENGLISH

A = area
b = base, length of any side of a 

plane figure
B = area of base
d = diameter
h = height, perpendicular 

distance from the furthest 
point of the figure to the 
extended base

  FORMULA KEY

  METRIC

l = length
P = perimeter
r = radius
s = side
sa = surface area
V = volume
w = width

I = interest, p = principal, r = rate, t = time

d = distance, r = rate, t = time



MATHEMATICS  fractions

The top number of a fraction is called the numerator.

The bottom number of a fraction is called the denominator.  
The denominator tells the total number of parts that a whole is divided into.  

When the denominator and numerator are the same, the fraction equals 1 whole (or all of the parts).

Examples :

    ADDING AND SUBTRACTING FRACTIONS WITH THE SAME DENOMINATOR

Fractions with the same denominator are called like fractions. 

To add or subtract fractions, the denominators must be the same. 
When adding or subtracting fractions, add or subtract only the numerator.  
The denominator remains the same.

Example:

= 2 parts out of 3= 1 part out of 3

  = 1 part out of 2 = 2 parts out of 2 = 1 whole

= 1 part out of 4 = 2 parts out of 4 = 

  FRACTIONS A NUMBER THAT NAMES PART OF A WHOLE, SUCH AS 1/2 OR 1/3.

1
2

2
2

1
3

2
3

1
4

2
4

1
2

2
8

3
8

5
8+ =

1
2



MATHEMATICS  algebra & multiplication table

ALGEBRA

Expanding
{1}  a(b+c) = ab+ac
{2} (a+b)2 = a2+2ab+b2

{3} (a-b)2 = a2-2ab+b2

{4} (a+b)(a+c) = a2+ac+ab+bc
{5} (a+b)(c+d)=ac+ad+bc+bd
{6} (a+b)3 = a3+3a2b+3ab2+b3

{7} (a-b)3 = a3-3a2b+3ab2-b3

{8}  a2-b2 = (a+b)(a-b)
{9}  a3+b3 = (a+b)(a2-ab+b2)
 {10}  a3b-ab  = ab(a+1)(a-1)
 {11} a2-2ab+b2=(a-b)2

 {12} a3-b3=(a-b)(a2+ab+b2)

Quadratic Formula

When given a formula in the form of a quadratic equation  

The solution can be derived using the quadratic formula  

Logarithms
{1} Log (xy) = Log x+Log y
{2} Log xr =r Log x
{3} Log x = n         x = 10n (Common log)
{4} Logax = n         x = an (Log to the base a)
{5} Ln x = n         x = en (Natural log)
{6} Log (x/y) = Log x-Log y

e=2.71828183
 

Laws of Exponents
{1} aras = ar+s

{2} ar/as = ar-s

{3} aras/ap = ar+s-p

{4} (ar)s = ars

{5} (ab)r=arbr

{6} (a/b)r=ar/br (b≠0)
{7} a0=1 (a≠0)
{8} a-r=1/ar (a≠0)

if r and s are positive integers

-b+  b2-4ac
2a

x =

ax2+bx+c=0

MULTIPLICATION TABLE

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20

1 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20
2 2 4 6 8 10 12 14 16 18 20 22 24 26 28 30 32 34 36 38 40
3 3 6 9 12 15 18 21 24 27 30 33 36 39 42 45 48 51 54 57 60
4 4 8 12 16 20 24 28 32 36 40 44 48 52 56 60 64 68 72 76 80
5 5 10 15 20 25 30 35 40 45 50 55 60 65 70 75 80 85 90 95 100
6 6 12 18 24 30 36 42 48 54 60 66 72 78 84 90 96 102 108 114 120
7 7 14 21 28 35 42 49 56 63 70 77 84 91 98 105 112 119 126 133 140
8 8 16 24 32 40 48 56 64 72 80 88 96 104 112 120 128 136 144 152 160
9 9 18 27 36 45 54 63 72 81 90 99 108 117 126 135 144 153 162 171 180

10 10 20 30 40 50 60 70 80 90 100 110 120 130 140 150 160 170 180 190 200
11 11 22 33 44 55 66 77 88 99 110 121 132 143 154 165 176 187 198 209 220
12 12 24 36 48 60 72 84 96 108 120 132 144 156 168 180 192 204 216 228 240
13 13 26 39 52 65 78 91 104 117 130 143 156 169 182 195 208 221 234 247 260
14 14 28 42 56 70 84 98 112 126 140 154 168 182 196 210 224 238 252 266 280
15 15 30 45 60 75 90 105 120 135 150 165 180 195 210 225 240 255 270 285 300
16 16 32 48 64 80 96 112 128 144 160 176 192 208 224 240 256 272 288 304 320
17 17 34 51 68 85 102 119 136 153 170 187 204 221 238 255 272 289 306 323 340
18 18 36 54 72 90 108 126 144 162 180 198 216 234 252 270 288 306 324 342 360
19 19 38 57 76 95 114 133 152 171 190 209 228 247 266 285 304 323 342 361 380
20 20 40 60 80 100 120 140 160 180 200 220 240 260 280 300 320 340 360 380 400



GEOGRAPHY  states & state capitals

{AL} Alabama ----------------Montgomery 
{AK} Alaska ---------------------------Juneau
{AZ} Arizona ----------------------- Phoenix
{AR} Arkansas ------------------ Little Rock
{CA} California ----------------Sacramento
{CO} Colorado ----------------------Denver
{CT} Connecticut ----------------- Hartford
{DE} Delaware ----------------------- Dover
{FL} Florida ---------------------Tallahassee
{GA} Georgia ------------------------ Atlanta
{HI} Hawaii ---------------------- Honolulu
{ID} Idaho ----------------------------- Boise
{IL} Illinois ---------------------Springfield
{IN} Indiana ------------------ Indianapolis
{IA} Iowa ---------------------- Des Moines
{KS} Kansas ------------------------- Topeka
{KY} Kentucky ------------------- Frankfort
{LA} Louisiana --------------- Baton Rouge
{ME} Maine ------------------------- Augusta
{MD} Maryland -------------------Annapolis
{MA} Massachusetts ----------------- Boston
{MI} Michigan --------------------- Lansing
{MN} Minnesota ---------------------St. Paul
{MS} Mississippi --------------------Jackson
{MO} Missouri --------------- Jefferson City

{MT} Montana ----------------------- Helena
{NE} Nebraska --------------------- Lincoln
{NV} Nevada ------------------- Carson City
{NH} New Hampshire ------------ Concord
{NJ} New Jersey ------------------- Trenton
{NM} New Mexico -----------------Santa Fe
{NY} New York ---------------------- Albany
{NC} North Carolina ---------------Raleigh
{ND} North Dakota --------------Bismarck
{OH} Ohio ----------------------- Columbus
{OK} Oklahoma -----------Oklahoma City
{OR} Oregon --------------------------Salem
{PA} Pennsylvania --------------Harrisburg
{RI} Rhode Island --------------Providence
{SC} South Carolina ------------Columbia
{SD} South Dakota -------------------Pierre
{TN} Tennessee --------------------Nashville
{TX} Texas ----------------------------Austin
{UT} Utah --------------------Salt Lake City
{VT} Vermont ------------------ Montpelier
{VA} Virginia -------------------- Richmond
{WA} Washington ----------------- Olympia
{WV} West Virginia -------------Charleston
{WI} Wisconsin ------------------- Madison
{WY} Wyoming -------------------Cheyenne



GEOGRAPHY world map with longitude & latitude




